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CYCLE of SEMINARS

«ERASMUS + STUDY 2023/2024-

HOW to GET READY for YOUR 

MOBILITY»



Learning Agreement: 

do’s and don’ts

CONTENTS:

• What is the L.A.? What does it do? 

What are the steps to validate it?

• Reserved AlmaRM Mobility area: how

to fill in the L.A. step-by-step

• L.A. do’s

• L.A. don’ts

• Changing the L.A.

• Uploading the ‘final’ version of the 

L.A. 

Call for Application 2023/2024 & SUGGESTED next STEPS 

• The next CALL for APPLICATION

• Where to Apply?

• How to Apply?

• The destinations offered by the DBC

• REQUIREMENTS: for Unibo and for the partner 

Universities

• AFTER WINNING the CALL: what do I do now? Check list!

• SUGGESTED STEPS: 

• What can you do now? 

• What can you do AFTER  the Call comes out? 

• Upcoming meetings and seminars

• Contact Information



LEARNING AGREEMENT 

«What is it?» (LINK)



LEARNING AGREEMENT 

«What is it?» (LINK)



LEARNING AGREEMENT 

«What is it?» (LINK)



AlmaRM PERSONAL MOBILITY AREA 



AlmaRM PERSONAL MOBILITY AREA 



MEANINGS of the COLORS :

-- GREY  = this section is blocked => you can’t modify it at the moment

-- YELLOW = this section has been unlocked, you can now modify it / upload documents

-- LIGHT GREEN = you have uploaded something in this section, you now need to wait for the

approval/validation

-- DARK GREEN = this section has been completed!! Your documents have been

accepted/approved => you can relax and enjoy your mobility!

AlmaRM PERSONAL MOBILITY AREA 

FILL in the L.A. ONLINE HERE! 



AlmaRM PERSONAL MOBILITY AREA 

CHANGES to the L.A. presented

ONLINE HERE! 

SIGNED L.A.!



AlmaRM PERSONAL MOBILITY AREA 



AlmaRM PERSONAL MOBILITY AREA 



AlmaRM PERSONAL MOBILITY AREA 

«FILLING in the LEARNING AGREEMENT» 

manual >> LINK



LEARNING AGREEMENT

• CONTENT >> check the website of the host university + 

reach out to the Erasmus office abroad +  reach out to 

the contact person of the exchange in Italy

• >> SUGGESTION: before officially presenting the L.A. 

on AlmaRM, you could have a conversation about it

with the contact person of the exchange (you could

also put in copy the coordinator of your MA) going to 

their office hours or via e-mail. 

DO’S

• Read the documents provided by Unibo

• Guide for the selected students

• What is the L.A.?

• Information about changing the L.A. 

• Filling in the L.A. >> step-by-step guide on how to fill it in 

• FILLING in the L.A.: 

• WHERE? On the AlmaRM platform

• HOW? ONLINE PROCEDURE >> remember to 

divide the classes chosen in «correspondence

groups»

• Discuss about it with the Contact Person of the 

exchange (=lecturer responsible for the 

exchange)

• Make sure you have all the requirements

requested by both UNIBO and the HOST 

UNIVERSITY



LEARNING AGREEMENT

UNIBO REQUIREMENTS 

• UNIBO does not have min/max CREDIT(s) requirements >> 

to have the mobility recognized >> AT LEAST 1 activity 

completed/passed

• SUGGESTION: usually 1 semester = 30 credits ; 2 semesters = 

60 credits max >>  more than this would be very hard to 

manage

• REQUIREMENTS for EXCHANGES with INTERNSHIP and/or 

RESEARCH for the THESIS >> you need to have a tutor/contact 

person abroad that will confirm the number of hours of 

internship/research you’ve done (=sign!) + for the research for the 

thesis is RECOMMENDED to already have a supervisor in Italy which 

can follow you. 

DO’S

• Read the documents provided by Unibo

• Guide for the selected students

• What is the L.A.?

• Information about changing the L.A. 

• Filling in the L.A. >> step-by-step guide on how to fill it in 

• FILLING in the L.A.: 

• WHERE? On the AlmaRM platform

• HOW? ONLINE PROCEDURE >> remember to 

divide the classes chosen in «correspondence

groups»

• Discuss about it with the Contact Person of the 

exchange (=lecturer responsible for the 

exchange)

• Make sure you have all the requirements

requested by both UNIBO and the HOST 

UNIVERSITY



LEARNING AGREEMENT

HOST UNIVERSITY REQUIREMENTS 

• CREDIT(s) REQUIREMENTS >> could have a minimum/maximum 

amount of credits allowed per semester; minimum/maximum amount

of credits for disciplinary fields (ex. External to that of the exchange) 

• POSSIBLE SPECIFIC REQUIREMENTS for the exchange for the  

internship/research for the final dissertation

OTHER SPECIFIC REQUIREMENTS 

OLA platform (Online Learning Agreement)

• >> IMPORTANT: Unibo is NOT yet able to use this platform, IF 

the host university requests the L.A. there you need to ask if

you can submit it via e-mail/bring it in paper form when you

get there.   

L.A. UNIBO vs. L.A. HOST UNIVERSITY? 

• SUGGESTION: If you can it would be best to have ONLY one L.A. filled in on 

AlmaRM, downloaded and sent also to the host University >> however the host

university may require a different L.A. format >> In this case you will need to 

have TWO identical L.A. and in each of them you’ll need to have ALL the 

signatures!! 

DO’S

• Read the documents provided by Unibo

• Guide for the selected students

• What is the L.A.?

• Information about changing the L.A. 

• Filling in the L.A. >> step-by-step guide on how to fill it in 

• FILLING in the L.A.: 

• WHERE? On the AlmaRM platform

• HOW? ONLINE PROCEDURE >> remember to 

divide the classes chosen in «correspondence

groups»

• Discuss about it with the Contact Person of the 

exchange (=lecturer responsible for the 

exchange)

• Make sure you have all the requirements

requested by both UNIBO and the HOST 

UNIVERSITY



LEARNING AGREEMENT

DON’TS

• DO NOT do everything at the last minute >> it’s very importat to 

upload the L.A. BEFORE your departure AND to follow the (possible) 

deadlines given by the HOST UNIVERSITY

• DO NOT leave for the host university WITHOUT an approved L.A. 

and/or WITHOUT the Mobility Agreement

• DO NOT add in your L.A. the TRANSFERABLE SKILLS (they can’t be 

done abroad) 

• DO NOT add in correspondance to workshops/internships 

exams/normal classes >> a PRACTICAL activity MUST ALWAYS 

correspond to another practical activity 

• DO NOT consider the administrative offices as they were the contact 

person of the exchange (=the lecturer responsible for the exchange)

• DO NOT change your L.A. too many times BEFORE you leave

• DON’T PANIC

There has to be congruity between the 

contect and  nature of the exam/activity 

done abrod and that you want to get

recognzed in Italy !! 



LEARNING AGREEMENT

DON’TS

• DO NOT do everything at the last minute >> it’s very importat to 

upload the L.A. BEFORE your departure AND to follow the (possible) 

deadlines given by the HOST UNIVERSITY

• DO NOT leave for the host university WITHOUT an approved L.A. 

and/or WITHOUT the Mobility Agreement

• DO NOT add in your L.A. the TRANSFERABLE SKILLS (they can’t be 

done abroad) 

• DO NOT add in correspondance to workshops/internships 

exams/normal classes >> a PRACTICAL activity MUST ALWAYS 

correspond to another practical activity 

• DO NOT consider the administrative offices as they were the contact 

person of the exchange (=the lecturer responsible for the exchange)

• DO NOT change your L.A. too many times BEFORE you leave

• DON’T PANIC

WHO does WHAT? ADMINISTRATION vs. 

CONTACT PERSON of the EXCHANGE

• ADMINISTRATION >> they help you with the 

technical procedures and the step you need to 

follow + they can also guide you with the online 

process (for technical issues with the 

computer/the page that it’s not uploading, it’s

best to reach out to the technical assistance

service of Unibo, CESIA). 

• CONTACT PERSON >> selection

process/interviews + support on the CONTENT of 

the L.A. >> can this exam correspond to that

one?? >> always write to them to have

support on this part!



LEARNING AGREEMENT

DON’TS

• DO NOT do everything at the last minute >> it’s very importat to 

upload the L.A. BEFORE your departure AND to follow the (possible) 

deadlines given by the HOST UNIVERSITY

• DO NOT leave for the host university WITHOUT an approved L.A. 

and/or WITHOUT the Mobility Agreement

• DO NOT add in your L.A. the TRANSFERABLE SKILLS (they can’t be 

done abroad) 

• DO NOT add in correspondance to workshops/internships 

exams/normal classes >> a PRACTICAL activity MUST ALWAYS 

correspond to another practical activity 

• DO NOT consider the administrative offices as they were the contact 

person of the exchange (=the lecturer responsible for the exchange)

• DO NOT change your L.A. too many times BEFORE you leave

• DON’T PANIC

If you have uploaded the first version of your

L.A. and it has been approved and validated

>> then, before your departure, you receive

from the host university further information 

and you discover that you will need to change

a few things in your L.A.

>> our suggestion is to WAIT until you’re there

to make any changes, so if you discover you

need to change other things you can do 

everything in one change. 



LEARNING AGREEMENT

DON’T PANIC!

• The L.A. can is a complicated procedure and it can be a bit intimidating

for some students. Don’t worry, people filled in successfully before you

and others will after you. Take one thing at the time and try to remain

calm (as much as possible), if you start early with all the preparation

and organization you should not have any problems. Il L.A. può essere 

una procedura un po’ complessa che può intimidire alcuni studenti. 

• Rememer that the perfect L.A. does not exist (there are very isolated

cases of people that didn’t do any ammend to their L.A., but you also

need to be lucky for that). My suggestion is to try to do the most

complete version possible with the INFORMATION at your disposal at

that moment. Then, when you will arrive at the destination university, 

you will figure things out: with time and with the support of the offices 

over there as well you will for sure be able to find a solution for any

possible changes you may have to make. 



CHANGING/AMMENDING the L.A.

• WHY need to CHANGE it?  >> when you arrive at the host

University check the COURSES offered! 

• Do the courses you choose exist? Will they be activated 

this semester/year? Were they moved to another 

semester? Are they full? 

• Are they on the topic you thought they would be? Are 

you able to follow them/are they too complicated? 

REMEMBER! 

• It’s possible to upload a total of 3 DIFFERENT VERSIONS of 

the L.A. => therefore it’s possible to change it only TWICE 

(besides the first version uploaded BEFORE the departure) 

«Information about

changing the L.A.» (LINK)



CHANGING/AMMENDING the L.A.

STEPS to FOLLOW to VALIDATED the CHANGE>> to ammend the L.A. is

sufficient to have the APPROVAL (but it’s always best to talk about it ALSO with 

the contact person of the exchange) 

• To approve the changes to the L.A. it’s sufficient to have the 

signature of the coordinator of your MA program (and that of the 

contact person in the host university if requested by them to approve

the change) >> the procedure is done automatically by the student

ONLINE. 

• BUT it’s always recommended to send an email to inform the 

coordinator about the change (on top of doing the modifications online), 

including a brief explanation of the reasons for the change. 

• It’s also recommended to put in copy in such email the CONTACT person

of the EXCHANGE (in Italy) >> in this way everyone will be up-to-date 

with the information about your exchange. 

REMEMBER: After you’ve filled in the changes of the L.A. on AlmaRM, 

the system will ONLY show in the L.A. section the CHANGES (not the full 

L.A.) 

«Information about

changing the L.A.» (LINK)



SIGNED/’FINAL’ LEARNING AGREEMENT

SIGNED L.A.!

WHICH ONE? The L.A. that has ALL the SIGNATURES >>

• contact person of the exchange (=lecturer responsible 

of the exchange),

• MA coordinator, 

• host University contact person/office

• Student’s signature (= yours)

It DOES NOT necessarily have to be the last version/the 

most up-to-date, if you make changes to the L.A. you can 

always upload in this section the one signed by everyone 

and then attach to that same file the file with the  changes 

approved by the MA coordinator



SUMMARY LEARNING AGREEMENT: 
Do’s and Don’ts

DO’S

• Read the documents provided by Unibo

• Guide for the selected students

• What is the L.A.?

• Information about changing the L.A. 

• Filling in the L.A. >> step-by-step guide on how to fill it in 

• FILLING in the L.A.: 

• WHERE? On the AlmaRM platform

• HOW? ONLINE PROCEDURE >> remember to divide 

the classes chosen in «correspondence groups»

• Discuss about it with the Contact Person of the 

exchange (=lecturer responsible for the exchange)

• Make sure you have all the requirements requested

by both UNIBO and the HOST UNIVERSITY

DON’TS

• DO NOT do everything at the last minute >> it’s very importat to 

upload the L.A. BEFORE your departure AND to follow the (possible) 

deadlines given by the HOST UNIVERSITY

• DO NOT leave for the host university WITHOUT an approved L.A. 

and/or WITHOUT the Mobility Agreement

• DO NOT add in your L.A. the TRANSFERABLE SKILLS (they can’t be 

done abroad) 

• DO NOT add in correspondance to workshops/internships 

exams/normal classes >> a PRACTICAL activity MUST ALWAYS 

correspond to another practical activity 

• DO NOT consider the administrative offices as they were the contact 

person of the exchange (=the lecturer responsible for the exchange)

• DO NOT change your L.A. too many times BEFORE you leave

• DON’T PANIC



CALL for APPLICATION for the 2023/2024 

MOBILITY

& 

SUGGESTED NEXT STEPS



Erasmus + Study: when will next Call for 

Application be out?

NEXT CALL for APPLICATION: it will be published in early January 2023

WHERE? Here you can find the link where the Call will be available

once published (you can already read the EXPIRED call for application

for the 2022-2023 mobility, just to get an idea of the procedures) 

https://www.unibo.it/en/international/Studying-abroad/General-

information-on-Erasmus/Participation-methods

IMPORTANT: The Call for Application contains ALL the information that

you need to know about the mobility: how to participate, which are 

the requisites and  how to apply!!  



Erasmus + Study: Where to APPLY? 



Erasmus + Study: HOW to APPLY? 

Submitting an application

• Each candidate may submit applications for a maximum of three different destinations 

offered.

• Applications must be submitted online only, through AlmaRM (https://almarm.unibo.it )

• => DEADLINES will be available when the next Call comes out!



Erasmus + Study: HOW to APPLY? 



Erasmus + Study: DESTINATIONS 

offered by the DBC! 

You can find here the full table in ENGLISH! 

https://beniculturali.unibo.it/it/didattica/mobilita-internazionale



Erasmus + Study : SUMMARY of UNIBO REQUIREMENTS

More INFO, here: https://www.unibo.it/en/international/Studying-

abroad/General-information-on-Erasmus/erasmus-mobility-for-study-

language-requirements

UNIBO REQUIREMENTS: 

• GENERAL ELIGIBILITY REQUIREMENTS (be enrolled at Unibo, not have other EU scholarships, etc.)

• LINGUISTIC REQUIREMENTS to APPLY => at least A2 in the LANGUAGE of the EXCHANGE

• REQUIREMENTS wanted by the CONTACT PERSON of the EXCHANGE >> check the Infosheet of the 

exchange (once the call is out)

• MANDATORY INTERVIEW => book? Specific requirements?

• CURRICULAR REQUIREMENTS (for the L.A. / for the recognition)

• Check the faculty/field of the exchange => make sure that it’s connected to your program, if you 

can find courses that correspond => check the WEBSITE of the hosting University

• MINIMUM CREDIT REQUIREMENT to COMPLETE during the EXCHANGE

• NONE >> You just need to successfully complete at LEAST 1 activity in the host university! 



Erasmus + Study : SUMMARY of UNIBO REQUIREMENTS

More INFO, here: https://www.unibo.it/en/international/Studying-

abroad/General-information-on-Erasmus/erasmus-mobility-for-study-

language-requirements

EXTRA INFO >> REQUIREMENTS for destinations with the options of conducting an  internship and/or the 

research for the thesis abroad (if you want to do them)

• INTERNSHIP 

• Remember to always double check with the host university if it’s actually possible to do an 

internship during the exchange/if there are any particular requirements to do so;

• For the L.A. => an internship activity CAN NOT be recognized as an exam and vice versa => practical 

activity/laboratories/workshops MUST ALWAYS correspond to practical 

activities/laboratories/workshops

• RESEARCH for the THESIS 

• Have a supervisor in Italy (possibly) or at least have a clear thesis idea >> you need a valid 

MOTIVATION (to write in the application) to explain why you choose THAT specific destination for 

your research

• Have a tutor/contact person abroad >> check with the host university to make sure that they offer 

one/ to understand how does it work (do you need to find a tutor on your own? Will they provide 

one for you?) >> the tutor will have to check up on your work and VALIDATE the HOURS you did 

there >> so that you can get the research for the thesis abroad credits recognized at Unibo. 



Erasmus + Study: REQUIREMENTS for the HOST UNIVERSITY 

More INFO, here: https://www.unibo.it/en/international/Studying-

abroad/General-information-on-Erasmus/erasmus-mobility-for-study-

language-requirements

WARNING >> the destination University may have DIFFERENT / ADDITIONAL 

requirements with respect to those requested by Unibo >> When you are APPLYING 

make sure to check if you do have ALSO those requirements, otherwise you could WIN 

a spot for a destination in the Unibo Call, but be REFUSED later on by the partner 

University 

• LINGUISTIC REQUIREMENTS >> the linguistic requirements could be higher than those requested by 

Unibo (>A2); the host university could ask for a specific language certificate (IELTS, Cambridge OR DELF) 

and it could not accept the CLA test! 

• MINIMUM # of CREDITS REQUIRED >> there could be a minimum/maximum number of credits per 

semester; minimum/maximum number of credits per faculty/filed (ex. if you want to take exams in 

departments outside that of the exchange)

• SPECIFIC REQUIREMENTS for INTERNSHIP / RESEARCH for the THESIS 

• APPLICATION and DEADLINES REQUIREMENTS >> after Unibo has nominated you, it’s important to 

follow the deadlines for the application you may need to submit to the host university!

• FURTHER ADDITIONAL REQUIREMENTS 



SOURCES:

«GUIDE for SELECTED 

STUDENTS 2022/2023» >> 

later on it will be available

the UPDATED version of this

guide for 2023-2024 mobility

(LINK) ! 

I WON the ERASMUS 

+ CALL…

WHAT do I DO NOW? 



Erasmus + Study : WHAT can you

do NOW? 

SUGGESTED STEPs : 

1. TAKE PART to the SEMINARS!

2. CHECK out the OLD CALL for APPLICATION + its ANNEXES => It

can be useful to get a general idea of the precedures, keeping in 

mind that they could change slightly in the next Call.

3. CHECK out the table with the EXCHANGES offered by the DBC 

=> are there any exchanges that you may be interested to? 

Where could you go?  Remember to check the language of the 

exchange (do you know it?) and the disciplinary field of the 

exchange (is it relevant for your program?!) !!



Erasmus + Study : WHAT can you do AFTER the 

CALL comes OUT? 
SUGGESTED STEPs: 

1. READ the CALL !! => Not necessarily all at once, use the index to read the 

parts you need as you need them!!

2. TAKE PART to the INFORMATIVE MEETINGS of the International Relations 

Office of the Ravenna Campus

3. Access the AlmaRM page  to ceck the possible destinations AND their

respective infosheets (= informative sheet about the hosting university)

4. Make sure to have all the REQUIREMENTS to participate (linguistic

requirements, credit requirements, etc.), both the once requested by 

UNIBO and those requested by the PARTNER UNIVERSITY! 

5. CONSULT the WEBSITES of the PARTNER UNIVERSITIES that interest you for 

the exchange (requirements, deadlines, application, correspondance of 

exams, etc.) 

6. START to FILL in your APPLICATION on AlmaRM



OTHER OPPORTUNITIES 



OTHER OPPORTUNITIES

MOBILITIES CURRENTLY OPEN: 

• CALL for APPLICATION for a SCHOLARSHIP to prepare the final dissertation ABROAD 

organized by the DBC

• DEADLINE: 31st  December 2022

• WHAT? Scholarship for exchanges abroad (min. 1 month – max. 6 months), beginning

of the mobility not after than the 30th June 2023

• CALL for APPLICATION (ITA only >> ENG SUMMARY on I-CONTACT website) 

• «GIOVANI CITTADINI d’EUROPA» (YOUNG CITIZENS of EUROPE), CALL for ERASMUS + 

INTERNSHIP (ITA required!!)

• DEADLINE: 9th January 2023

• 10 scholarships for graduating students of the Ravenna Campus to conduct an 

internship abroad

• NOT ORGANIZED/MANAGED by UNIBO >> application NOT on SOL (other platforms)

• CALL for APPLICATION 



OTHER OPPORTUNITIES

MOBILITIES – FUTURE OPENINGS: 

• ERASMUS + PLACEMENT 2023/2024 >> the Call is usually published between April and 

May 2023

• Call managed by Unibo

• Application on the AlmaRM platform

• You have to find the company/organization autonomously (=there are not multiple 

options vs. Erasmus + Study) and then apply for the FUNDS

• CALL for APPLICATION 2022/2023 (CLOSED) + other infos

KEEP in MIND: ERASMUS + PLACEMENT UNIBO vs. «GIOVANI CITTADINI d’EUROPA» 

• WHO? All students vs. graduating students BEFORE they graduate

• HOW? AlmaRM platform vs. other platforms/other organizations

• WHEN? April/May vs. now



UPCOMING MEETINGS & SEMINARS



UPCOMING MEETINGS and SEMINARS

ONLINE OFFICE HOURS - TEAMS

• 13/12 | h. 10.00 am – 11. 00 am

• 15/12 | h. 5.00pm – 6.00 pm

• 16/12 | h. 2.30pm- 3.30pm 

HOW? You can book your spot in presence during the seminars

OR by writing to arianna.bassi6@studio.unibo.it



CONTACT INFORMATION

Mentor for Outgoing Students for the 

Erasmus + Call 2023/2024

Arianna Bassi

E-mail arianna.bassi6@studio.unibo.it

Internationalization Coordinator for the Department of 

Cultural Heritage (DBC) 

Professor Maria Angela Vandini

E-mail mariangela.vandini@unibo.it

Phone Number +39 0544 9 36 776

Contact Person for the various

destination exchange

=> Check the table+ AlmaRM when the 

Call comes out. 

International Relations Service 

Responsible: Florence Ciotti

Staff: Giuliano Bacchi, Chiara Brighi, Celeste Fiorotto

Address

via Baccarini 27, 48121 

E-mail

campusravenna.internazionale@unibo.it

Telephone

+39 0544 936258 / +39 0544 936512 

DIRI - Relazioni Internazionali - Settore Area Geografica Europa -

Ufficio Mobilità per Studio 

Helpdesk: Palazzina della Viola, Via Filippo Re 4 - 40126 Bologna.

Mail: Via Zamboni 33 - 40126 Bologna

Office hours

Mondays, Wednesdays and Fridays: 10:00 - 12:00

Tuesday and Thursday: 14:30 - 16:00

E-mail

erasmus@unibo.it

Telephone

+39 051 2088100 



ESN – ERASMUS STUDENT NETWORK 

CONTACTS: 

• Official ESN page : https://www.esn.org/

• Official ESN Italia page: https://esn.it/en/who-we-are

• Closest ESN chapter?? ESN Bologna and ESN Rimini >> ERAV Erasmus Ravenna,  candidated section for the ESN network. 



THANK YOU for 

the ATTENTION!


